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Changing Activity Formats in PARS 
This tutorial is designed to guide accredited CME providers through the process of changing an activity type 
from a live in-person activity to a live virtual activity in ACCME’s Program and Activity Reporting System 
(PARS).  
 

• If your live in-person activity is completely cancelled and not moving to a virtual format, you should 
delete the activity from PARS by selecting the checkbox to the right of the activity and clicking on the 
Delete Selected button. 

• If your live virtual activity is also recorded and made accessible for learners to engage in at a future 
date, you will need to report two instances of this activity (live and enduring). Please see this FAQ for 
more information. 

• If your activity is offering MOC, please make these changes in PARS prior to entering in learner 
completion records for the activity as once learners are added certain fields will be locked. This 
will also allow for accurate information to display on CME Finder for your physician learners. 

Process: 
 
Log in to PARS, and click on the Program and Activity Data link to access your organization’s activities. 

 
 
Click on the Activities tab, or the link to report activities. 

 

https://www.accme.org/faq/9596
https://parsa.accme.org/
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Ensure you are in the correct reporting year, locate your activity, and click the Update link to the right of the 
record. 

 
 
Select Internet Live Course from the drop-down menu.  
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If necessary, you can make changes to the amount of credit and hours of instruction if these numbers will 
change due to the updated format. 

 
 
If your activity is registered for MOC, scroll down to the Maintenance of Certification section to confirm that the 
amount of MOC credit is correct. 
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For activities offering MOC, you can make changes in the Information for ACCME’s CME Finder section if you 
need to adjust the end date of the activity, or if you have an updated registration link or information page. 

 
 
When you are finished with all changes, scroll to the end of the form and click the “Save & quit” button. 

 
This will update your activity in PARS and will update the information displayed in CME Finder if your activity is 
registered for MOC. Updates to activities listed in CME Finder will typically appear the next morning, so if your 
activity does not change right away that is expected. 
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